Developing a Safety Procedures Manual

Safety procedures are the backbone of an organization’s Safety Management System. They provide consistency and when
followed create a safe working environment and greater productivity due to less injury down time. However, safety procedure
writing is more difficult and time consuming than it at first appears. This course will give you the foundation to start writing

effective safety procedures.

What Will Students Learn?

Develop a Safety Procedure Template

Develop a flowchart to accurately depict process activities

Use brainstorming to gather necessary information for safety
procedure creation

Understand a variety of procedure types (Step-by-Step, Playscript,
Decision Tree, Decision Tables)

Write and revise Step-by-Step safety procedures

Add communication elements to safety procedures
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What's Included?
v"Instruction by an expert facilitator
v Small, interactive classes

What Topics are Covered?
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Setting the Stage

Safety Procedures Basics
Flowcharting

Gathering Information
Procedure Writing

Honing the Draft Procedure
Some Other Methods
Procedures Building

Specialized manual and course materials
certificate of completion

Pre-Registration Information

Yes! | would like to attend Developing a Safety Procedures Manual! Sign me
up for the following session:
[1 310 Oak Avenue, NBS Building 3" floor Randburg. 3f® September 2018
[1 Accreditation : SETA : 12255
Bankseta : Bank-Corne180502
All Training are from 9:00 a.m. until 3:30 p.m.
Cost: Per person. Kindly contact the call centre
Timeframe : 1 day
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www.cornerstonehr.co.za

Address: 310 Oak Avenue, NBS Building 3" Floor Randburg. Tel: 011 038 6367/ 011 038 6630
www.cornerstonehr.co.za Email: stephane@cornerstonehr.co.za

Banking Details

Account Name : Cornerstone Supreme
Account Number : 62653109283

Bank : FNB

Branch Code : 620
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